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Mill Lane Community School & 

The Windmill Community Nursery
Together we can succeed

Admission’s Policy
1. Mill Lane Community Primary admits pupils according to the Admission Policies of the L.E.A.

2. Information on how to obtain a school place will be available on line through the Oxfordshire County Council website.

3. The admission booklet will be given to parents of children whose names have been put down for school.  The white admissions card should be filled in and returned to the school.

4. Published Admission Number (PAN) – The PAN for any academic year is 30. The school may not refuse the admission of new pupils until the PAN is reached.

5. Applications exceeding the PAN – if the number of applications exceeds the PAN then the following order of priorities will be used to determine admission:

· Children with a Statement of Special Educational Needs that names the school in Part 4 of the Statement.1

· Children who are looked after by a local authority within the meaning of section 22 of the Children Act 1989 at the time of their application, and previously looked after children. The term “previously looked after children” refers only to children who were looked after but ceased to be so because they were adopted (or became subject to a child arrangements order or special guardianship order).
· Disabled children who need to be admitted to a school on the grounds of physical accessibility. The definition of disability is that contained within the Equalities Act 2010.
· Children who live in the school's designated area. If there are more applicants than places in this category priority will be given in the following descending order:

a) First priority in will go to those children with a brother or sister on roll at the time of application who will still be attending the preferred school at the time of entry. However, if there are more applicants than places priority will be given, within this group, to those children who live closest to the school by the nearest designated public route as defined on the Directorate for Children, Young People & Families’ Geographic Information System.
b) Second priority will go to those children who live closest to the school by the nearest designated public route as defined on the Directorate for Children, Young People & Families’ Geographic Information System

· Children living outside the designated area who have a brother or sister on roll at the time of application who will still be attending the preferred school at the time of entry. If there are more applicants than places in this category priority will be given within this group to children who live closest to the school by the nearest designated public route as defined on the directorate for Children, Young People & Families’ Geographic Information system.

· Those children who live closest to the school by the nearest designated public route as defined on the Directorate forthe school taken from the main entrance of the school to the front door of the home address
6. In the case of over subscription the school, the school will maintain a waiting list and any vacancies will be allocated in accordance with the priorities set out above.  The waiting list will be reviewed and revised:
· Each  time a child is added to, or removed from, the waiting list;

· When a child’s changed circumstances will affect their priority;

· At the end of each school year, when parents with a child on the waiting list will be contacted and asked if they wish to remain on the list for the following school year

7. Mill Lane School admits new children in the September before their 5th birthday. By law, your child reaches school age at the beginning of the term after the one in which his / her fifth birthday falls.

8. Deferred entry – A parent may defer a child’s entry in to school, but not beyond the academic year in which the application is accepted. Parent may discuss this with the headteacher. 

9. Appeals – Parents have a right to appeal to an independent panel if their application is unsuccessful. 

10. A pre-school meeting will take place in the half term before the child’s entry to school so that parents will be informed about procedures for starting school.

11. At the meeting the pupil profile will be a talking point.  This may be taken away by the parent to begin to fill it in with the child, and then return it to the school.

12. The Reception Class teacher will arrange for the new child to spend 3 sessions with the class before starting school.
13. In year admissions – Applications, other than the normal intake Reception Class, should be made to the local authority who will coordinate with the school.

Signed on behalf of governors: Neil Swanston
Headteacher’s signature: Tineke van der Ploeg
Date: March 2017
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